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Note:  The primary accountabilities above are intended to describe the general content of and requirements of this position and 
are not intended to be an exhaustive statement of duties. Incumbents may perform all or some of the primary accountabilities 
listed above. Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the 
incumbents’ immediate supervisor or manager. This position is security-sensitive and subject to Texas Education Code §51.215, 
which authorizes the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the 
State where the applicant resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the 
performance of essential duties and responsibilities of the position. 
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Equal Opportunity/Affirmative Action Statement 

The University of Texas at El Paso is an Equal Opportunity / Affirmative Action Employer. The University does not discriminate on the 
basis of race, color, national origin, sex, religion, age, disability, genetic information, veteran status, or sexual orientation and gender 

identity in employment or the provision of services. 


	Untitled

	Job Title: Crime Prevention Specialist
	FLSA Status: Exempt
	Job Code: 16323
	Creation Date: November 7, 2013
	Department: 
	Revision Date: 
	Purpose: Under general supervision of the Crime Prevention Coordinator and with moderate latitude for the use of independent judgment, evaluates and analyzes crime prevention and community policing needs; develops and implements crime prevention and community policing programs; makes public presentations and provides crime prevention training sessions. 
	Duties and Responsibilities: Conducts asset protection surveys on campus through the concept of Crime Prevention Through Environmental Design (CPTED) principles and makes appropriate recommendations.

Assesses and analyzes community crime prevention needs by implementing community initiatives and fostering community growth and development. 

Develops crime prevention programs through collaboration with university students, faculty, and staff in order to develop a safe and secure work, study, and learning environment. 

Provides crime prevention education and is responsible for creating such outreach programs. 

Prepares and provides a variety of reports and statistics on the various programs within the organization. 

Establishes and maintains good working relationships with officers, building managers, faculty, staff, students, clients, local, state and federal law enforcement agencies and with the public.

Participates and coordinates presentations with internal and external entities as needed.

Responsible for assisting with a variety of departmental and or campus wide committees and projects


	Duties and Responsibilities Continued: Knowledge of all Microsoft Office software and able to learn and use institutional software systems.

Complies with all State and University policies.

Other duties may be assigned.

Supervisory Responsibilities Carries out supervisory responsibilities in accordance with the organization's objectives, policies and applicable laws. 




	fill_3: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
 
While performing the duties of this job, the employee is regularly required to use hands to feel; reach with hands and arms and talk or hear. The employee is frequently required to walk. The employee is occasionally required to stand; sit; climb or balance and stoop, kneel, crouch, or crawl. The employee must occasionally lift and move up to 50 pounds.
	Work Environment: The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
 
While performing the duties of this job, the employee is occasionally exposed to outside weather conditions. The noise level in the work environment is usually moderate.
	Minimum Education Required: Minimum of 90 credit college hours from an accredited College or University and a TCLEOSE Crime Prevention Specialists Certificate.


	Minimum Experience Required: One year of related experience and/or training to the essential duties and      responsibilities; or equivalent combination of education and experience. 

	Preferred Education Required: 
	Preferred Experience Required: 
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